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________________________________________________________________________
This is a formal reminder to Heads of Department on the importance to the University of ensuring compliance with respect to copyright. A reminder will also be sent out for all individual staff in the University via the ‘weekly digest’, the communication can be viewed at the University web page.
As a Head of Department, you are responsible under University Regulations for ensuring all activity in your department complies with the copyright licences the University holds and any legal requirements, in particular the Copyright, Designs and Patents Act 1988.

Extract from Regulation 6.13: “Heads of Departments have a responsibility to the University Court to ensure, so far as practicable, the staff (and, through them, students) are aware of the implications of the Act and the licence agreements.”

Failure to comply with such licences and legislation could ultimately result in the University facing legal action with potentially significant fines and costs, in addition to reputational damage. There is also a risk that all students and staff may lose access to online material and services subscribed to by the University during any dispute with a publisher or other rights holder. 
Licences available

The University has a range of licences available that allow the re-use of ‘third party’ material including literary, dramatic, musical and artistic works. There are also a limited number of exceptions and defenses within the Copyright, Design and Patents Act 1988 that allow copyright material to be re-used without getting permission from the copyright owner. Please see our copyright web page for further information.

Myplace (Moodle) VLE & the Scanning Service 
A significant amount of material for students is now hosted in the My Place VLE. The University conducts periodic audits of the Myplace VLE, to check that material is compliant, including that scanned from printed material and copied from websites etc. The results of the audit are reported to senior management and individual staff are advised to remove material where it is inappropriate. The University is also subject to external audit by the CLA (Copyright Licensing Agency).
The most recent audit for the academic year 2011/12 of the Myplace VLE gives cause for concern. In particular the scanning by individual staff of articles, book chapters etc., sometimes of poor quality, in apparent contravention of the CLA licence and/or copyright law.

Scanning of ‘third party’ copyright works other than through the University Scanning Service is not permitted. It is a condition of the CLA licence that only specific individuals are authorised to scan the material. It is recommended that works where the copyright is owned by the University are also scanned via this Service to maintain quality.  The same applies if individual departments or staff have secured permission from rights owners/publishers to scan a particular item. The academic year 2012/13 internal audit of the Myplace VLE is currently underway.
Reading Lists
It is important that staff supply class reading lists to the library and send in requests for items to be scanned in good time to ensure teaching and learning materials are ready for students, particularly where the students have declared a disability.
NCB (non-credit bearing) courses

An annual University survey of such courses in each department including student numbers and contact hours is run by RKES. Supplying figures based on this is a condition of the CLA licence and is not optional, so we would ask that departments respond appropriately.
Please contact ictlegalcompliance@strath.ac.uk if you require further information.
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