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General
1. The candidate must be nominated by the prospective supervisor of the PhD project.
2. The number of nominations per Scottish university is subject to a quota and each university must select its preferred candidates ahead of the Trust’s submission deadline. The names of the university co-ordinators for the internal selection can be found in the appendix to this form. A candidate can only be nominated by one university.
3. Please read the Regulations carefully before making a nomination.
4. By completing an application, the nominated candidate accepts the conditions set out in the Scheme Regulations. 
5. A list of FAQs about the scheme is available here: http://www.carnegie-trust.org/schemes/postgraduate-schemes/carnegie-caledonian-scholarships.html#faqs 
Sections of the nomination form
6. The following sections must be completed:
· Part 1: should be completed by the PhD candidate and must include details of the proposed research.
· Part 2: to be completed by the prospective PhD Supervisor at the university where the PhD will be undertaken.
· Part 3: to be completed by a referee familiar with the student’s academic track record to date. The referee cannot be the prospective supervisor. 
Institutional statement of support form
7. As part of the nomination pack, the prospective supervisor must submit the institutional statement of support form completed by the relevant Departmental/School Head, Deputy Head, Research Director, Postgraduate Studies Director or Dean. The institutional statement of support must also include the signature of a university representative who can confirm the nomination is for one of its chosen candidates.

8. Submitting the form for internal selection at the nominating university
[bookmark: _GoBack]Only Part 1, Sections 1, 2, and up to and including 3c must be completed and sent, along with full academic transcripts showing the student’s undergraduate academic record to date, to shona.cameron@strath.ac.uk by the 27th January 2017 for the internal Faculty and University selection processes.  In turn, if selected as a chosen University nomination, the fully completed application will be required.
Submitting the approved nomination to the Carnegie Trust
9. The closing date for submitting the approved nomination to the Carnegie Trust is 28th February 2017, 5pm. 
10. As part of the nomination, the following documents must be submitted:
· Two copies of the completed application form should be submitted: a Word version on which names of signatories can be typed; a PDF with scanned copies of the signatures
· A full transcript of the student’s undergraduate academic record to date
· A full transcript of the student’s postgraduate record to date, if applicable
· The institutional statement of support form (as a PDF file).
11. The maximum file size for each document is 2MB. Incomplete applications will not be considered.
12. The details should be entered on the online submission and uploaded to:
http://www.carnegie-trust.org/schemes/postgraduate-schemes/carnegie-caledonian-scholarships.html#submit-a-nomination
13. Online submissions will be automatically acknowledged. If you experience problems during the online submission process, please contact the Trust immediately.
14. Outcomes will be notified by email in May 2017. 
[image: ]
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Part 1: Candidate and proposal
2.  Nominated candidate’s details
a. Contact details
	Title (Miss, Ms, Mrs, Mr)
	

	First name
	

	Surname
	

	Permanent address, including postcode
	

	Current term time address until May 2017 (if different from above)
	

	Phone
	

	Mobile
	

	Email (university)
	

	Email (personal)
	


b. Education to date (add more rows as necessary)
Secondary and tertiary education
	School/University name and location
	Course title
	Dates attended 
(from MM/YY to MM/YY)
	Qualifications obtained 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


c. Relevant employment history (add more rows as necessary)
	Employer’s name and location
	Position
	Employment dates (to/from)

	
	
	

	
	
	

	
	
	


3.  PhD Programme details
a. Tenure and supervision
Indicate the university and department where you propose to undertake the proposed project and the name(s) of the proposed supervisor(s). Note: You can only be nominated once for this award. Multiple nominations for the same candidate through different universities or by different nominators are not allowed. 
	University
	Department
	Supervisor(s)

	
	
	


b. Study dates and attendance
	Proposed Start date 
	
	Proposed end date 
	


Will the proposed research be undertaken full-time for three years?   	  Yes |_|	  No |_|
If you do not plan to study full-time, how are you going to undertake the project (e.g. over how many years PT)?
	




c. Tuition fees and immigration status 
Please note that the Carnegie Trust will only cover tuition fees at the Research Councils UK (RCUK) Indicative Fee Level for the academic year. Universities are expected to waive any outstanding balance. 
	Tuition fees for academic year 2017-18 (if known)
	

	Do you require a VISA to live/study in the UK?
	Yes |_|  		No |_|

	If yes, please provide details regarding the status of your VISA application (visa type, validity, sponsor name)
	






4.  Proposal
a. Title of the research project (no more than 15 words)
	


b. Project timetable (add rows as necessary)
	Date / Period
	Description of research activity

	
	

	
	

	
	

	
	

	
	

	
	


c. Project summary 
Give a summary of the research project in terms suitable for a non-specialist reader (up to 250 words)
	

















d. Detailed description of the research project (max. 3 pages of A4, including references to works cited). Please do not change the font size, margins or line spacing.
This section must include details on:
· Issue, problem or topic the research seeks to address
· Background or rationale behind the proposed research
· Aims and objectives of the proposed research
· Research hypotheses or questions
· Methodology
· Feasibility, significance of the research and potential for innovation

	

















































5.  Ethics and regulatory issues
	Does the project involve the use of: 

	human participants
	Yes |_| No |_|

	biological samples
	Yes |_| No |_|

	personal data or anonymised (patient) data
	Yes |_| No |_|

	animals or animal tissue
	Yes |_| No |_|

	stem cells 
	Yes |_| No |_|

	If you answered Yes to any of the above, explain: 

	Who will review, or has ethically reviewed the project (e.g. Faculty or University Ethics Committee)?
	

	Specify any other regulatory approval, certificate of designation, or licences that have been, or will be, obtained (e.g. Home Office, MHRA, HSE etc.) 
	



6.  Other funding applications
List any other PhD Scholarships applied for and result(s) of application(s). If a decision has not been reached yet, it is the applicant's responsibility to notify the Trust of the eventual outcome.
	








7.  Declaration and undertakings
Data Protection Act
The Carnegie Trust for the Universities of Scotland is registered under the Data Protection Act 1998 and complies with the provisions of the Act. Applicants are reminded that, in order for the Carnegie Trust to assess applications, it will be necessary to store and process the information sent, and to make it available to the Trust’s independent assessors and Trustees. Data will be securely held and lawfully processed, it will be kept up-to-date, and not retained for longer than necessary. Data may also be used to compile published lists of award holders or summaries of funded projects, which may be available on the Internet and in the Trust’s Annual Report. The Trust may contact applicants about its funding schemes, application processes and policies or to help evaluate these. 


Declaration
In making this application
|_| I confirm the proposal was written in my own words 
|_| I confirm I am not being nominated for the same award by another Scottish university
|_| I confirm that the information provided is, to the best of my knowledge, complete and accurate; 
|_| I agree that the Trust may process the data in accordance with the Data Protection Act 1998;  
|_| I accept that any information or advice given to the Trust by independent assessors or referees will remain confidential as between the assessor or referee and the Trust. 
|_| I accept that the Trust will not enter into correspondence which would involve, directly or indirectly, discussion of, or comparison with, other applications, whether successful or unsuccessful. 
[bookmark: Check3]|_| I have read the Carnegie/Caledonian Scholarship Regulations and associated Terms of Award and agree to abide by them, should an award be made.
	Signature


	Date



Please insert a scanned signature (for the PDF version) and type your name (for the Word document)



Equal opportunity monitoring questionnaire
The Carnegie Trust for the Universities of Scotland is committed to providing equality of opportunity, irrespective or race, colour, ethnic or national origins, gender, marital status, sexual orientation, age, disability, religious beliefs, political beliefs, economic status or class. In order to help us ensure our policy is being carried out, it would help if you could complete the following questions. Any information you provide will be treated as confidential and will not be used as part of the selection process. Ethnic origin categories are based on the 2011 population census.
	Name
	
	Age
	


Please place an X under the appropriate option
	Gender
	Male
	Female
	Other
	Prefer not to say

	
	
	
	
	



	Do you consider yourself to have a disability?
	Yes
	No
	Prefer not to say

	
	
	
	



	Where did you hear about this scheme? 
	University
	Carnegie Trust website
	Prospective supervisor
	Other, please specify

	
	
	
	
	

	Ethnic origin

	White	
	Scottish
	Other British
	Irish
	Any other white background, please specify below

	
	
	
	
	



	Asian/Asian British or Scottish	
	Indian
	Bangladeshi
	Pakistani
	Chinese
	Other, please specify

	
	
	
	
	
	



	Black/Black British or Scottish
	African
	Caribbean
	Other, please specify below

	
	
	
	



	Arab/ British or Scottish Arab, please specify
	



	Mixed, please specify
	



	Other, please specify
	


Thank you for completing this form. 


Part 2: Nominator’s statement of support
TO BE COMPLETED BY THE PROSPECTIVE SUPERVISOR
1. Nominator’s details
	Full name & title
	

	Affiliation (Dept./School & University) and full postal address
	

	Email address
	

	Tel. No.
	


2.  Statement of support (max. 2 pages of A4, using Calibri 11 or Arial 10)
In this section, please:
· Comment on the strength of the proposal (originality, proposed methodology, importance etc.);
· Identify any advanced training needs required by the student and explain how these will be met;
· Explain the supervisory arrangements that will be put in place to support the candidate, including the names and expertise of co-supervisors (if applicable);
· Comment on any additional knowledge you may have of the candidate’s strengths and suitability to undertake the proposed project (NB: A separate reference provided by an academic familiar with the student’s academic record to date will also need to be provided in Part 3 of this form)
	

























3.  Ethical requirements
Explain any ethical issues attached to the research project and how these will be addressed.
	







4.  Extended project length (42 months)
Scholarships are normally awarded for 36 months (3 years). The tenure period may be extended to a maximum of 42 months, but only when a case for such an extension has been made at the time of nomination and approved by the Trust as part of the award.  The box below is provided should such a case require to be made.
An extended project duration will require confirmation by the University that the tuition fees for the final 6 month period will be waived (the Trust will pay only the other elements of the scholarship pro-rata).
	









8.  Declaration and undertakings
Data Protection Act
The Carnegie Trust for the Universities of Scotland is registered under the Data Protection Act 1998 and complies with the provisions of the Act. Applicants are reminded that, in order for the Carnegie Trust to assess applications, it will be necessary to store and process the information sent, and to make it available to the Trust’s independent assessors and Trustees. Data will be securely held and lawfully processed, it will be kept up-to-date, and not retained for longer than necessary. Data may also be used to compile published lists of award holders or summaries of funded projects, which may be available on the Internet and in the Trust’s Annual Report. The Trust may contact applicants about its funding schemes, application processes and policies or to help evaluate these. 
Declaration
In making this nomination: 
|_| I confirm this student is not being nominated by another university for the same award;
|_| I confirm that the information provided is, to the best of my knowledge, complete and accurate; 
|_| I agree that the Trust may process the data in accordance with the Data Protection Act 1998;  
|_| I accept that any information or advice given to the Trust by independent assessors or referees will remain confidential as between the assessor or referee and the Trust; 
|_| I accept that the Trust will not enter into correspondence which would involve, directly or indirectly, discussion of, or comparison with, other applications, whether successful or unsuccessful. 
	Signature

	Date



Please insert a scanned signature (for the PDF version) and type your name (for the Word document)
Part 3: Referee’s comments
THE REFEREE IS EXPECTED TO BE A MEMBER OF STAFF AT THE UNIVERSITY IN WHICH THE CANDIDATE PREVIOUSLY STUDIED WHO IS FAMILIAR WITH HIS/HER ACADEMIC RECORD
1.  Referee’s details
	Full name & title
	

	Affiliation (Dept./School & University) and full postal address
	

	Email address
	

	How is the applicant known to you?
	




2.  Reference (max. 1 page of A4, using Calibri 11 or Arial 10)
Please use this section to comment on:
· the academic ability of the candidate as evidenced by his or her academic record; 
· his or her suitability for research at post-graduate level;
	



























3.  Declaration and undertakings
Data Protection Act
The Carnegie Trust for the Universities of Scotland is registered under the Data Protection Act 1998 and complies with the provisions of the Act. Applicants are reminded that, in order for the Carnegie Trust to assess applications, it will be necessary to store and process the information sent, and to make it available to the Trust’s independent assessors and Trustees. Data will be securely held and lawfully processed, it will be kept up-to-date, and not retained for longer than necessary. Data may also be used to compile published lists of award holders or summaries of funded projects, which may be available on the Internet and in the Trust’s Annual Report. The Trust may contact applicants about its funding schemes, application processes and policies or to help evaluate these. 
Declaration
In writing and signing this reference:
-I confirm that the information provided is, to the best of my knowledge, complete and accurate; 
-I agree that the Trust may process the data in accordance with the Data Protection Act 1998;  
-I accept that any information or advice given to the Trust by independent assessors or referees will remain confidential as between the assessor or referee and the Trust.   
	Signature


	Date




Please insert a scanned signature (for the PDF version) and type your name (for the Word document)
October 2016


Appendix: University quotas and contacts
The following table shows the maximum number of nominations for each university and the name and contact details of an officer co-ordinating the selection of candidates at that institution.
	University
	Quota
	Contact name
	Contact email

	Aberdeen, University of
	5
	Ann-Marie Johnston, Graduate School Administrator, College of Arts & Social Sciences
	a.m.johnston@abdn.ac.uk 

	Abertay University
	2
	Simon Bright, Research Development Manager, Research and Innovation Services
	reis@abertay.ac.uk

	Dundee, University of
	4
	John Gardner, Acting Head of Research Development
	j.y.gardner@dundee.ac.uk


	Edinburgh, University of
	11
	Roland Tye, Scholarships and Financial Support Manager
	studentfunding@ed.ac.uk

	Edinburgh Napier University
	3
	Elaine Lambie, Research and Innovation Administrator (Integrity)
Nina Hakanpaa, Head of Research Support
	n.hakanpaa@napier.ac.uk 

	Glasgow, University of
	7
	Mary Beth Kneafsey, Postgraduate Research Strategy Manager
Rebekah Derrett, PG Research Manager 
	pgr@glasgow.ac.uk 

	Glasgow Caledonian University
	3
	Professor Bonnie Steves, Director of the Graduate School
	graduateschool@gcu.ac.uk 

	Heriot-Watt University
	4
	Dr Áine Ryan, Research Support Officer
	res@hw.ac.uk 

	Queen Margaret University
	2
	Fraser Rudge, Quality Enhancement Officer
	ResearchDegrees@qmu.ac.uk

	Robert Gordon University
	2
	Martin Simpson, Research Degrees Officer
	m.simpson@rgu.ac.uk

	St Andrews, University of
	5
	Alice Carradice, Scholarships Office
	pgscholarships@st-andrews.ac.uk

	Stirling, University of
	3
	Dr Stephanie Colvan, Graduate School Policy Officer, Stirling Graduate School
	sgs@stir.ac.uk 

	Strathclyde, University of
	5
	Shona Cameron, PG Research Officer
Research & Knowledge Exchange Services
	shona.cameron@strath.ac.uk 

	University of the Highlands & Islands
	2
	Lesley Jones,  Research Support Officer, Graduate School
	lesley.jones@uhi.ac.uk 

	West of Scotland, University of
	2
	Prof Catriona Tedford, Director, Graduate School
	pgr@uws.ac.uk 
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