The exam for “PHXXX …” will take place online on the date and will last ? hours from 9.30am BST until ?. You will have one hour after the close of the assessment in which to scan your answers and upload them using the link provided.

Extra time will be automatically arranged for those who are entitled to it. This time is arranged by and agreed with the University’s Disability and Wellbeing services.  If you are not sure if you are entitled to extra time, or how much extra time you should get, please contact them to clarify.

In the event of any internet problems on the day of the assessment, please contact any of:
XXX: 0141 548 XXXX
YYY: 0141 548 YYYY

The exam will comprise two sections, namely “Section A” (40%) and “Section B” (60%).

[bookmark: _GoBack]Years 1 & 2: 
You will enter your answers to both sections on MyPlace. 

You may also upload scans of your solutions to online questions for possible partial credit. 


Years 3 - 5: 
You will enter your answers to Section A on MyPlace. You will write out your answers to Section B in full (with pen and paper or in an electronic document), scan them (if necessary) and submit them electronically via upload to MyPlace. 

You may also upload scans of your solutions to Section A online questions for possible partial credit.

We recommend that you save regularly by clicking on "Finish attempt" and then "Return to attempt". Please try this before starting to work on your paper. Answers are automatically saved when you advanced from one page of the test to the next.

Do not click "Submit all and finish" before you are ready to finally submit your answers.

Uploading scanned solutions
You must produce no more than two documents for upload and these should be clearly labelled with the question numbers. The only possible file formats for upload are
.pdf
.doc
.docx
.jpeg
.jpg
All other file extensions will not be accepted by the system.
Suggested means of doing this are
1. Write out your answers by hand and scan them with a scanner, or scanner feature of a printer, to produce no more than two multi-page documents in an appropriate format from the list above.
2. Write out your answers by hand and scan them with a scanning app on your
phone to produce no more than two multi-page documents in an appropriate format from the list above. There are many free apps available, for example: Adobe Scan, ABBYY FineReader PDF, Genius Scan, SwiftScan. If you are going to use an app, please download it and try it BEFORE the start of the exam diet.
3. Type your answers into a word document (although this will take a long time with equations and you will still need to produce any sketches/graphs by hand). Convert this to pdf before uploading to Myplace.
