


The Postgraduate Research (PGR) Travel Award has been set up to provide financial support to doctoral students travelling to a conference to present research which they have conducted at the University of Strathclyde.
The Award was set up to support the limited available funding from Departments to allow students to have the opportunity to present their work at a conference during their doctoral studies. 
The PGR Travel Award is available to current, registered doctoral students at the University of Strathclyde, who do not have access to travel funds as part of their research or studentship.
The PGR Travel Award is a limited fund. To ensure that students receive sufficient support with financing their conference travel, the amount requested from the Award must be matched with a contribution from a Department, Graduate School, Faculty, supervisor or an eligible other or external source.
The maximum amount that may be requested from the Award is dependent on whether the travel is to the United Kingdom, Europe, or to the Rest of the World. 
All applications for the Award must be submitted in advance of any intended travel and must be complete. Retrospective or incomplete applications will not be considered.
Successful applicants are required to complete and submit a Post Travel Report no later than 30 days after their return from the travel.

[bookmark: _Toc18938593][bookmark: _Toc18938956]ELIGIBILITY OF APPLICANT
In order to be eligible for the PGR Travel Award, applicants must be a full-time or part-time registered doctoral student at the University of Strathclyde at the time of their intended travel.
Applicants are not eligible for the PGR Travel Award if they:
· have travel funds available to them as part of their studentship;
· are UKRI-funded, and therefore have access to a Research Training Support Grant (RTSG);
· are on voluntary suspension or maternity/paternity leave;
· have submitted their thesis;
· are a current Masters student.
Eligible applicants may only be granted one PGR Travel Award during their studies. Unsuccessful applicants may apply again, as long as they are still eligible for the Award.
Students in write-up may apply for the Award up to one year after the end of their funding period. Any travel must take place within this one-year period.
Applicants travelling to a conference with another student must each submit separate, individual applications.

[bookmark: _Toc18938612][bookmark: _Toc18938975]ELIGIBILITY OF TRAVEL PURPOSE
In order for the purpose of the intended travel to be eligible, applicants must have been accepted to present their own research undertaken at the University of Strathclyde at a conference in the form of a paper or a poster.
Applicants are required to submit evidence of invitation or acceptance to a conference with their PGR Travel Award application submission, along with any other documentation which may support their application.
The Award may be granted on condition that the applicant’s paper/poster is accepted. Applications may be submitted prior to acceptance, but the PGR Funding Team must be notified as soon as the paper/poster is accepted or rejected. The funds will not be released prior to confirmation of acceptance.
Attendance at a conference without presenting research is not eligible for the Award.
The following purposes of travel are not eligible for the PGR Travel Award: 
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· participation at a research training institute and training programmes;
· fieldwork and trips to field sites;
· data collection and interviews;
· summer schools;
· exchange programs and study abroad;
· research workshops;
· networking and job search;
· internships;
· visits to archives, museums and exhibits;
· visits to off-campus research stations;
· participation at a research training institute;
· attendance of external courses; or
· other such travel that could be considered a key part of the applicant’s studies. 

The Award will not be granted for costs directly associated with a student’s research.
If the purpose of the intended travel is not listed above and the applicant is unsure if it would be eligible, please contact rkes-res@strath.ac.uk with as much detail as possible about the purpose and nature of the intended travel prior to submitting an application. 

[bookmark: _Toc18938635][bookmark: _Toc18938998]TRAVEL INFORMATION
Applicants should provide in their application submission the start and end dates of their travel, as well as the dates of the conference. If the applicant has not booked their tickets yet, they should provide estimated dates based on the duration of the conference.
Applicants are expected to apply for travel only to the conference and return within a reasonable time.
Applicants wishing to extend their stay in the destination country must state the purpose of the extended stay in their application. Expected expenses that will be incurred during the extended stay must not be included in the estimated expenses detailed in the application.
Applicants should use the appropriate section on the application form to detail the nature and purpose of their intended travel, their specific participation in conference and the research they are presenting, and provide any supplementary information to support their application. Applicants should also detail the presumed personal and academic benefit of the intended travel to themselves.
It is the responsibility of the applicant to arrange for all necessary insurance, visas, vaccinations, etc. prior to their travel. Presenting doctoral work at a conference would constitute University business and as such the applicant may use the travel insurance provided by the University. 
Successful applicants who have been granted the Award are expected to use the awarded funds only for their intended and applied for purpose. Should the detailed travel not take place due to unforeseen circumstances, the applicant is required to inform the PGR Funding Team of this as soon as possible. Decisions on reimbursement of awarded funds will be made on a case-by-case basis, depending on the reason for cancellation and already incurred costs.
Applicants travelling abroad are responsible for ensuring that they are not travelling against the advice provided by the Foreign & Commonwealth Office. 

[bookmark: _Toc18938642][bookmark: _Toc18939005]ESTIMATED EXPENSES
Applicants should detail in their application all applicable expected expenses they would incur on undertaking the intended travel. This should include, but is not limited to, travel to the conference, transportation within the destination country, accommodation, fees, and other relevant expenses.
The PGR Travel Award can be used to cover most travel related expenses. This includes:
· round-trip transportation to the destination city/town (plane, train, car rental, etc.);
· accommodation;
· transportation to and from the airport/train station;
· in-country travel to and from the conference venue;
· visa and permit costs; and 
· conference fees. 
The PGR Travel Award does not cover expenses above and beyond normal expenses which the applicant would feasibly expect to incur during their studies. This includes, but is not limited to: 
· mobile phone, internet, or other such bills;
· car rental;
· passport renewal costs;
· rent, mortgage, etc;
· meals, snacks, or alcohol;
· social events.
The PGR Travel Award is a one-off award, and all estimated expenses should be detailed in the application. The PGR Travel Award is not intended to cover all the costs of undertaking the travel, but to help contribute towards the cost of the travel. No expense reports or receipts are required to be submitted.
The estimated expenses should be equal to or greater than the total amount requested from the PGR Travel Award and the associated matched contribution(s). The requested Award may not be granted in full if the total matched and requested is in excess of the estimated expenses. Should the estimated expenses be substantially higher than the combined matched and requested contribution, the applicant should detail how they are intending on covering the excess expenses (e.g. personal funds, etc.).

[bookmark: _Toc18938657][bookmark: _Toc18939020]REQUESTED AWARD & MATCHED CONTRIBUTIONS
The maximum amount available to request from the PGR Travel Award Fund is dependent on the destination country:
· If the applicant is traveling within the United Kingdom (Scotland, England, Wales, Northern Ireland, Isle of Man, Channel Islands), the maximum that may be requested is £50.
· If the applicant is traveling within Europe (not including the United Kingdom), the maximum amount that may be requested is £400. 
· If the applicant is traveling to the Rest of the World, outside of Europe, the maximum that may be requested is £700.
The following countries and territories (not including the United Kingdom) are considered Europe for the purposes of this award and the applicant may request up to a maximum of £400 if travelling to these countries. If a country is not on this list (not including the United Kingdom), the maximum that may be requested from this award is £700.

	Albania
	Croatia
	Gibraltar
	Latvia
	Netherlands
	Slovakia

	Andorra
	Cyprus
	Germany
	Liechtenstein
	North Macedonia
	Slovenia

	Armenia
	Czechia
	Greece
	Lithuania
	Norway
	Spain

	Austria
	Denmark
	Hungary
	Luxembourg
	Poland
	Sweden

	Belarus
	Estonia
	Iceland
	Malta
	Portugal
	Switzerland

	Belgium
	Faroe Islands
	Ireland
	Moldova
	Romania
	Turkey

	Bosnia and Herzegovina
	Finland
	Italy
	Monaco
	San Marino
	Ukraine

	Bulgaria
	France
	Kosovo
	Montenegro
	Serbia
	Vatican City (Holy See)



All applications for the PGR Travel Award require a matched contribution to the contribution requested from the Award. The matched contribution must be greater than or equal to the contribution requested from the Award.
The matched contribution may come from one or more of the following sources:
· University Department, Graduate School, or Faculty;
· Supervisor’s special funds;
· Other University funding;
· An external grant from a funding body and organisation;
· An industrial organisation aligned with the applicant’s research area;
· A travel award from an organisation in the applicant’s field of research;
· A Government award;
· An award from the conference organiser or hosting institution.
To confirm the matched contribution from an external source, applicants are required to provide either a letter or email from the external organisation, confirming the amount being granted for the purpose of the travel.
The PGR Travel Award cannot be granted without a matched contribution greater than or equal to the amount requested from the Award.
The matched contribution may not come from the following sources:
· Personal loan, personal funds or stipend;
· Family or friends, or organisations associated with the applicant’s family or friends;
· External companies not in the general field of the applicant’s research;
· RTSG funds from the applicant’s studentship;
· Predetermined travel funds associated with the applicant’s studentship;
If the applicant’s potential source of matched contribution is not listed above, please contact the PGR Funding Team at rkes-res@strath.ac.uk with as much detail as possible to determine whether the source is eligible to be used in the application.

[bookmark: _Toc18938675][bookmark: _Toc18939038]SIGNATURES & ATTACHMENTS
All applications must be signed by the applicant and contributor(s) to the matched funding prior to submission. The “contributor” is the person authorising the matched contribution.
Please note that we cannot process applications that are missing the relevant signatures. If the applicant is unable to secure the required Departmental contributor signature(s) in time, they should contact their Departmental Administrator for advice and assistance.
The contributor, Head of Department, or supervisor of the applicant should provide comments at the end of the application in support of the application. Any such comments will be taken into consideration when the application is processed.
Applicants must provide evidence of acceptance to present their research at the conference. A letter or email from the conference organiser is sufficient. Applicants may also attach a one-page abstract of the research being submitted, as well as any other supporting documentation regarding the purpose and nature of their travel.

[bookmark: _Toc18938681][bookmark: _Toc18939044]SUBMITTING & DEADLINES
Once the application is complete and signed, a PDF version of the signed form should be emailed to rkes-res@strath.ac.uk, along with evidence of the applicant’s acceptance to present at the conference. Any further supporting documentation should be emailed alongside the application submission. All applications need to be submitted by email.
The PGR Travel Award is currently an ongoing fund, and runs throughout the calendar year. Applicants may apply at any time of the year, as long as the application is submitted before the intended travel. It is recommended that applications are submitted as early as possible. Processing and payment of successful applications may take several weeks to complete.
All applications for the PGR Travel Award must be submitted prior to the start of the intended travel. Retrospective applications will not be considered.

[bookmark: _Toc18938687][bookmark: _Toc18939050]DECISION & PAYMENT
Each application will be processed as soon as possible upon receipt. If the application is incomplete, or clarification is required on aspects of the application or on the eligibility of the applicant, there may be some delay. 
Applicants will be contacted about the outcome of their application via their University of Strathclyde email address as soon as possible after the application has been processed and a decision has been reached. 
[bookmark: _GoBack]If successful, payment will be organised through the University’s Finance Office soon after the award is granted. In order for payment to be organised, up-to-date bank details for the student must be held on the University’s finance system.
If the applicant’s bank account details are not on the University’s Finance system, please complete the Student Bank Account Form and submit it to the Finance Helpdesk in the McCance Building. Once provided to the Finance Office, notification of this should be sent to rkes-res@strath.ac.uk as soon as possible after this. 
No bank details should be provided in the application form or in any correspondence with the PGR Funding Team. These details are held solely by the Finance Office for data protection purposes.
Generally, if payment has not been received within two weeks of receiving notification of the Award, please contact rkes-res@strath.ac.uk. 
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